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0 105KHOCTHOI HHCTp- @THHKOB
MyHHIHIATBHOTO G10/KETHOr0 10MIKOTLHOTO 00pa3oBaTETLHOI0 YUpeskIeHNs
«derckmii cax Ned9 «Uyaman» cena Boabmue HAxn
3esteHo101bCKOTO MYHHIMNIAABHOTO paiiona Pecnybanku Tataperany

1.LOBIIME TIOJTOXEHUS

L.1Hactosmee IlonokeHne o  10mKHOCTHOM MHCTPYKUMH  paboTHHKOB  (naniee  [Tonoxkerwue)
MyHHIMITATLHOTO GI0IKETHOTO IOUTKOIBHOTO 00pasoBatebHOrO  yupekaenus  «JleTcKmii cax Ne 49
«Yynnau» cena bonpume Slku 3MP PTy (nanee - Yupesxnenne)pazpaGotano B nensx PeTYJIHPOBaHHS
B3aHMOOTHOLICHHH Mexkly paboTHHKOM M paBoToiaTesem.

I.2Hacrosmee IMosnosxkenue onpenensier 0cHOBHbIe TPEOOBAHHS K CTPYKTYPEH CONEPIKAHMIO JI0IKHOCTHOR
HHCTPYKLMH pabOTHUKOB YupexkaeHue, a Takike k MpOTEAYPe paspabOTKH JIOIKHOCTHBIX HHCTPYKLHIA,
TMOPAIKY HX NIPHHATHS, YTBEPKICHHUS, BHECEHHS B HUX JOTIOTHEHHH 1 W3MEHEHMHH,

2. TIOHATHE IOJDKHOCTHOM MHCTPVKIIMHU

2.1, JomxHocTHas HHCTPYKUHMSA  pabotHuka Yupexienus (matee - JlommkHocTHAS HHCTPYKLHSA) -
OCHOBAHHBIH Ha HOPMAX 3aKOHOATE/NLCTBA O(HLHMATBHBI MPaBoOBOH JIOKYMEHT, perjaMeHTHpYIOLHii
OPraHU3aAlHOHHO-IIPABOBOE  T0NI0KeHHEe  paboTHHKA YupexaeHns, ero  oGA3aHHOCTH. npasa,
OTBETCTBEHHOCTD, 00eCeuHBAIOMNI YCIOBHS JUIS ero dbdekTHBHON paGoTE NPH OCYIIECTBICHHH UM
TPY/IOBOH IS TEILHOCTH COMIACHO 3aHMMAEMOfi T0JKHOCTH.

2.2, JlomkHocTHas MHCTPYKLIHS  SIBJISCTCS  HOPMATHBHBIM  JIOKAIBHBIM  aKTOM Yupexnenns,
PCTYIMPYIOUIMM  OTHOIICHHS B paMkax YupesxieHus, corepkammnm - 0buteobs3aTeNbHBle NpaBHIIa
NOBCIICHUS 119 BCEX MIIM HEKOTOPBIX YYACTHHKOB 00pa3OBATE/IbHBIX OTHOLICHWH, PACCYMTAHHBIM Ha
HCO/IHOKpATHOE NpUMEHEHHE, yTBepH/ICHHBIM [IpHKkazom 3aBeaytoulero YypexieHus.

2.3.JI0/MKHOCTHAS  MHCTPYKIHS COCTABISeTCS Mo KQKIOH IITAaTHOH MOMKHOCTH YupexaeHus wu
00BsBISIETCS  PabOTHHKY 1101 PACITHCKY  TIPH  3aK/IIOYECHHH TPYJOBOTO JOTOBOpA, a Takike pH
[TEPEMCILICHHH HA IPYTYIO J0JIKHOCTB M TIPH BPEMEHHOM MCTIONHEHHHN 00sI3aHHOCTE 110 I0KHOCTH,

2.4. JlomKHOCTHAS MHCTPYKLHS paspadatbiBaeTcsi MCX0As W3 3anay W (GYHKUNE, BO3TOXEHHBIX Ha
KOHKPETHOTO pabOTHHKA., B COOTBETCTBHM CO  IUTATHBIM pacnucanuem, llpaBuiamn BHyTpeHHero
TPYZI0BOTO  pacnopsiika Yupex/IaeHus, ¢ coboaeHnem Konetutyunu  Poccuiickoi Qenepauum,
Ipynosoro kosnekca Poceniickoii Denepalun U HHBIX HOPMaTHBHO-ITPABOBBIX AKTORB,

2.5. OcHoBolt s paspaboTKH  J0JIKHOCTHBIX WHCTPYKUMH  siBasioTess  «KBamugukannosnbre
NAPAKTCPUCTHKN 10/KHOCTEH paboTHHKOB 06pasosanusy Eannoro KBATH(HUKALIMOHHOIO CTIPABOYHHKA
JIOJBKHOCTEH PYKOBOIMTENEH, CHEHAIHCTOR U CTyKalnx, yreepx/iennoro Ilpukasom Munucrepersa
3/IpaBOOXPAHCHHSA W COLMANILHOTO pasBUTHS Poccuiickoii ®enepaunn ot 26 asrycra 2010 r. Ne761 .

3. TPEBOBAHHUSL. TPEBABIISIEMBIE K CTPYKTYPE M COJIEPXXAHHWIO JTOJDKHOCTHOI
MHCTPVYKIIMU

3.1.JlomKHOCTHAsS HHCTPYKLHS COCTONT W3 CJIC/IYIONINX Pa3/Ie/ioB;

- JI0JDKHOCTHBIE 00513aHHOCTH:

- IpaBa:

- OTBETCTBEHHOCTD,




- B3auMOOTHOIIeHHS. CBA3M 110 JT0JHKHOCTH.

3.2. B paznene «OOume nonoxeHus»:

- ycTanasauBaeTces cepa AeSTeIbHOCTH IaHHOTO CTIeHaTneTa;

- YCTAHABIMBACTCS MOPSJIOK €ro HasHaYeHHs W 0CBOOOKICHHS OT 3aHMMAeMOH JI0JKHOCTH;

- ompenensioTes KBanudukamonHbie TpeGoBaHus (TpeOOBaHUS. MPEABABIAEMBIE K 00pa3oBaHHID H
cTaxy paboThI), MOAMHHEHHOCTD CTIELHATHUCTA U I0JDKHOCTHBIC JIMLA, KOTOPBIMHM OH PYKOBO/IHT,

- TIepedHC/IAIOTCS MPABOBBIC aKThl H HOPMAaTHBHBIE JOKYMEHTBI, KOTOPBIMH JIOJIKEH PYKOBOJCTBOBATLCA
CMEUMATHCT B CBOCH JEATENLHOCTH.

B paszen MOryT ObITh BKITIOUCHBI ApYrHe TPeGOBAHHS W MOJIOKEHHS, KOHKPETH3UPYIOWME H yTOYHSIOMIE
CTaTyC J0/HKHOCTHOTO JTHIA M YCIIOBHSA €70 IEATC/TbHOCTH.

3.4. Pasnen «JI0/PKHOCTHBIE O0S3aHHOCTHY COACPIKUT MEpeyeHb OCHOBHBIX(YHKIIMH IOMKHOCTHOTO JINLA,
a TaKKe VKa3bIBAIOTCS OOS3aHHOCTH JIOKHOCTHOTO JIHILA, BO3/TAracMble Ha HETO, yKasbiBaeTes Gopma ero
VHACTHS B YIIPABJICHYECKOM Tpolecce (PYKOBOIMT, yTBepikaaeT, obecriedHBaeT, TMOJArOTABIHBALT,
PACCMATPHBAET, HCTIOJTHSET, KOHTPOJIMPYET, COTTIACOBBIBAET, NPEICTABSET, KypUpYyeT i T.1.)

35.Pasnen «[IpaBa» comepuT TepeueHb MpaB, MNPEIOCTABISEMBIXCTICUHAIUCTY AJs  BBITOIHCHHA
BO3JIOEHHBIX Ha Hero QyHKUMi 1 00s3aHHOCTEH.

3.6.B pasnene «OTBETCTBEHHOCThY? YCTAHABIMBAKOTCS BH/bI OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE W
HEKAYECTBCHHOE BBITIOJIHEHHE CNELMATHCTOM JIOJKHOCTHBIX  00A3aHHOCTEH W HEHCIOJIb30BAHHE
Mpe/I0CTABICHHBIX EMY 11paB.

3.7. Paznen «BsauMooTHommenns. CBS3M 1O JIOJAKHOCTH» COMEPHHT TMEPEUEHBb MOKHOCTHBIX JIHL, C
KOTODBIMH CTICHMATHCT BCTYTNAeT B CykeOHble B3aMMOOTHOWEHWs W obecrieunsaetes HHGopmaumet,
VKa3sIBAIOTCS CPOKH TIOJIYUEHHUS U TTpeIocTaBIeHHs HHPOPMALIHH, ONpele/seTcss MOpAIoK NOAMHCaHHs,
COT7IACOBAHUA M YTBEPXKJCHUS JIOKYMCHTOB, YCTAHAB/IMBAETCH 3aMEIICHHE TIO JO/DKHOCTH BO Bpems
OTCYTCTBHS.

3.8. O6s3aTe/IbHBIMH peKBU3HTaMH J10/KHOCTHOH MHCTPYKIIHH SBIISIIOTCS:

- MI0JIHOE HAWMEHOBAHHE YUPEKICHNA:

3aro;10BOK K TEKCTY:

BH3bI COTJIACOBAHHS;

NOANKCH, TPU( YTBEPKIACHUSL.

4. TIOPSIJIOK PASPABOTKH, COTJIACOBAHMS, YTBEPXKJIEHMA 1 BBEIEHWA B JIECTBUE
JIOJDKHOCTHOW MHCTPYKIAU

4.1 JlomkHOCTHAS —~ WHCTPYKUMS — paspabaThiBaeTcst — 3aBeylOUMM  Yupexaenus 1ubo  JHLOM,
VIIOJHOMOUEHHBIM  3aBelyiolmM  YupexaeHns. B caywae, ecnu  JIOMKHOCTHas — MHCTPYKUHMSA
pa3pabaTeiBacTCs JIMIIOM. YIOJTHOMOYEHHBIM 3aBEIYIOLIMM YUPEKICHHs, TO OHA TOAMHCHIBACTCA
pa3paboTYHKOM.

42 JlomKHOCTHAS WHCTPYKIMS Tocie pa3paloTKH MepenaeTcs B NMPO(COIO3HBIA KOMHTET TEpPBUYHOH
npodcolo3HOil OpraEW3alMK, NPe/CTABNAIONINI WHTEpEChl GOMBUIMHCTBA PAOOTHHKOB YapexaeHus
(nanee - npodcoro3reiii komuTeT). [IpodcOO3HBIN KOMHTET B CPOK HE MO3/HEE IeciTH padounx JIHEH co
aus nomyuerns JIOMKHOCTHON WHCTPYKIMK OCYLLECTBIISET cornacoBanye JIOMKHOCTHOH HHCTPYKUHHA. B
cayuae, ecnii Npo(COIO3HbI KOMHTET HE COTJIaceH ¢ TeKCTOM JIOMKHOCTHOH MHCTPYKLMH JTHO0 BHOCHT
NPEIOKEHHS [0  €ro  COBEPIUICHCTBOBAHMIO, TO 3aBEAYIOLWIEMY Y UPEKICHHS HarpaBnseTcs
MOTHBHPOBAHHOE MHEHHe. 3aBey oLl YUPERICHHS MOKET COTIacHThes ¢ HUM JIHOo 00si3aH B TeyeHNe
ngTH AHell nocsie mosydeHHs MOTHBMPOBAHHOIO MHEHMS TPOBCCTH JIOMOJHWTEIIBHBIC KOHCYJIBTAlHA C
MPOdCOO3HEIM KOMUTETOM B ILEJISIX JOCTIKEHNS B3aHMONpPHEMIIEMOro pemenus [Ipn HenocTHKeHHH
cOrTacks BOZHHUKIINE pazHoriacus o(opMISIOTCS TPOTOKOIOM, TIOC/IE YeTO 3aBEAYIOMMI Y Ypern IeHH s
WMEET MPaBo YTBepAUTE JIOIKHOCTHYIO HHCTPYKIIHIO.

5. VTBEPKJAEHUE JOJDKHOCTHOW MHCTPYKIIUMA

5.1. 3aseayrowmii  Yupexaenus — yreepaaaer  JIOMKHOCTHYIO — MHCTPYKIHIO  MYTEM  H3JaHuMs
cooTBeTcTBYMOUIEro [pukasa.

5.2. B Ilpuka3e B 0053aTe/IbHOM NOPSAIKE YKA3bIBAIOTCH:

- narta BBeJeHUsS JIOMKHOCTHOM MHCTPYKIMH B A€HCTBHE,

- yKazaHue 00 03HaKOMJIeHHH paGoTHHKOB ¢ JIOJKHOCTHOMH HHCTPYKIMEH W CPOKH JUTS 3TOTO:



- (haMHITHK 1 JIOJKHOCTH JIMLL, OTBETCTBEHHBIX 33 cobmoierne JI0KHOCTHOH HHCTPYKIIHH]

- WHBIC YCIIOBHA.

5.3. VrsepxkieHHble JI0KHOCTHBIE HHCTPYKIHH MOJICKAT 00s13aTeNbHON PErHCTpallid B COOTBETCTBHH
¢ TpebOBaHNAMH JIEIONPON3BO/ICTBA B Y UPEKICHHHU € PHCBOCHHEM HM TIOPAZKOBOrO HOMEPA.

6. O3HAKOMJIEHUE PABOTHHMKOB C JIOJDKHOCTHOM MHCTPYKLMEN

6.1. Osnaxomienne paboTHuka Yupexaenus ¢ JlOMKHOCTHOH MHCTpYKIHell B 0053aTeTbHOM TOPSIKE
OCYIECTBASETCS TPH  TOCTYIUIGHWH Ha paboTy B Vupeskaenn. O3HAKOMIIEHHE OCYIIECTBIIACT
saseayioumit Yupexenns. [locie o3HaKoMIIeHHS paboTHuK npocTaBisieT Ha JIOMKHOCTHOH WHCTPYKIMH
03IHAKOMHTETBHYIO BH3Y - C HHCTPYKIMEH 03HAaKOMJIEH, JIaTa, MOANHUCE.

6.2 Osuaxomsienne paGoTHHKa Yupexuaenus ¢ JIOIKHOCTHON MHCTPYKIMEH B 00s3aTE/TBHOM TOPSIIKE
OCYIISCTRASETCS MPH TepeBosie paboTHUKA Ha PYTYIO JI0/KHOCTE W BPEMEHHOM niepeBoie Ha APYTYIo
patoty. O3HakoMJIeHWE OCYUIECTBIIACT 3asenyionmii  Yupexaenus. [locae o3HakoMiaeHHs pabOTHHK
npocrasiseT Ha JIOKHOCTHOH WHCTPYKUMHM O3HAKOMHTEIBHYIO BH3Y - C MHCTPYKLMEH O3HAKOMIICH,
Aara, NoAMUCh.

6.3 TpeBosanus, ycTaHOBJEHHBIE B JIOMKHOCTHOM WHCTPYKIIMH,ACHCTBUTENIBHBI ¢ TOTO MOMEHTa, Korja
pafoTsuk ObIT ¢ HEH 03HAKOMIICH.

6.4. B ciyuae ecyi pabOTHHK YUPEKICHHS OTKA3bIBACTCS PaciUCaThes B OSHAKOMIICHHH WITH MOJTyYEHHUN
TloTaHOCTHOH WHCTPYKIWH, JaHHbli OTKa3 (uKcHpyeTcs MyTeM COCTAaBIEHWS aKTa B MPUCYTCTBHH
sesamHTCPSCOBAHHBIX CcBHeTenell. B akre Takke Qukenpyercs (axT o3HAKOMIEHUs paboOTHWKA C
conepmanviem JIOKHOCTHOH MHCTPYKIMM B WHOH dopme (Jlo/mKHOCTHAS WHCTPYKLMS 3a4MTBIBACTCA
SCIVX 3aBe/IYIOLINM YUPEeKICHN).

65, Jlns Texyiuell paGoThl ¢ MOUTHHHHMKA JOKHOCTHOH MHCTPYKIMH CHHMAIOT 3aBEPEHHYIO KOIIHIO,
£0TOPYIO BBIIAIOT PabOTHHKY Yupexkaenus, paboTatomemy B JIAaHHOH TOAKHOCTH.

= BHECEHME U3MEHEHUHM B JOJDKHOCTHYIO HHCTPYKLHIO

7 1 Buccenne naMeHeHuit B JIOJKHOCTHYIO MHCTPYKIIMIO OCYLIECTBIISCTCS BCICAYIOLIMX CITyHasx:

7118 casa ¢ M3MeHeHHeM 00s3aTeNIbHBIX YCJIOBHIl TPYJIOBOTO JIOTOBOpa. YKasaHHas Mpoueaypa
PPOBOTMTCA B COOTBETCTBHM ¢ TpebOBaHMAMH Tpynosoro kofekca P® (pabOTHHK JOIKEH OBITE HE
nolTHee. YeM 3a 2 Mecslla JIo Mpe/nonaraeMoro H3MeHeHus MHCbMEHHO YBEIOMIICH. [Tocne nomy4eHHs
paboTHUKOM  COMTAUICHHMS Ha  TIPOJO/IKCHHE  TPYAOBBIX OTHOIIEHHH, BHOCATCH W3MEHEHUS B
Jlo A HOCTHYIO HHCTPYKIIHIO).

7.1 2 npy W3MEHEHHH OPraHN3allMOHHBIX YCIIOBHH Tpya, 6e3 U3MEeHEeHNSTPY 10BOH (HYHKIMH pabOTHHKA.
72 3aseviouHit YUpEKICHHUS WM JTHLO, YTOTHOMOYCHHOE UM, cocTan/sgeT/0KHOCTHYIO HHCTPYKIHIO B
#0B0fi pElaKUMH, KOTOpas COTIaCOBBIBACTCS WYTBEPKIACTCs B COOTBETCTBHHM C TpeOOBAHUAMH,
VCTAHOBICHHBIMH Pa3ie/iaMu 4 1 5 HACTOSLIETO MMonoskenus. O3nakomnenne paborauka ¢ JIOmKHOCTHOH
PHCTPYKIMEH  OCYIIECTB/ISETCS B COOTBETCTBHH  C TpeGOBaHUAMH, YCTAHOBJICHHBIMH  Pa3/Ie/ioM
Guacrosuiero [lonoxeHus,

8. XPAHEHME JOJDKHOCTHBIX MHCTPYKIIMI

£ 1 Jlo&HOCTHBIE MHCTPYKLMH XPAHSTCS B COOTBETCTBHH C MpaBHJIaMH, yCTAHOBJICHHBIMH [Tepeunem
TMNOSEX  YNPABJCHYECKMX APXHBHBIX JIOKYMEHTOB,00pasylommMxcs B mpouecce  ACATEILHOCTH
rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPaBJICHUS H opraHu3alui, YTBEPKICHHBIM
Ipuxazom MunkybTyps Pocenn ot 25.08.2010 Ne 558.

82 Jlom&HOCTHBIE MHCTPYKIMM  PabOTHHKOB YUPEXKJIEHHs TMOLIEKAT TMOCTOSHHOMY XPaHCHHIO B
Vupes ieHHH B TEUCHHE TPEX JIET 110CIIE UX 3aMEHbI HOBBIMH.
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